
RL'l)irllhc of rhe Philipprnes

Officc of tltt -llolitilor (lcnctnt

Request for Quotation
To:
Tel. No
Fax No

Date:
Ouotation #:
ABC:

luly 1 .2024
PS 024-07-130

Attention

Sir/Madam:

Pleasequoleyourlowestpric€onlheitems/slisledbelow,slalingtheshorlesttimeoldeliveryandsubmltthis duly signed by your

representalive
ROORI OJENAL

SAO, Ad nistrative Division

To be filled-oul by Supplier:

ITEM NOi ITEM & DESCRIPTION OTY UN IT ERAND
UNIT

PRICE
TOTAL PRICE

Lease of Vonue ( with Catoring Services - Food, Tables and

Chairs Set up) for the Conduct ot the OSG-Legal lnternship
Program (OSG-LlP) Graduation, inclusive of sot'up,
operator/marshals, and other charges:

Event Date/Time: Aug usl 7, 2024. 1 :00pm to 5:00pm

lngress Time: 5:00am to 1:00Pm
Eqress Time: 5:00pm to 8:00Pm

lGeneral Specifrcations:

lAccessrbilityi Locatron: The venue must be accessible to Ofllce of the

lsolrcitor General via land tlavel (within 10 km radius from OSG.

lSpace Requrremenl: The venue must accommodate at least '140

lpeEons in a round table set'up with 10 peEons in a lable.

Light, Ventilation and Air-conditioning: The venue must have

sufficient lighting and proper ventilation.

Facilities: The venue must have a graduation room with complete

facalities such as tabtes. chairs, podium, LED Wall (gft x 12ft)' at

least three (3) wired microphones and Two (2) wireless microphones,

basic lights and sound system. The venue is preferably to have

internet/wifi availability/connectivity for the attendees.

The venue must have a steady supply of water for hand washing and

torlel use.:
Health and Security: The venue must have clearly visible fire

escapes and flrefighhng equipment;

Palkln'g Space: The venue must have at least 3 reserved parking

spaces or near parking area that readily avarlable for attendees: The

venue should have a roadway access/nearby drop off point that can

accommodate the OSG bus whrch will shuttle the employees lo and

from the venue.

Emergency Response. The venue must be near a police stahon

and/or frre station.

Othe6 The venue musl be structurally sound, welLmainlained and

atkaclNe. I

OtherAmenitres. Basrc Lqhts and Sounds Syslem: Podrum. LED 
I

Wall (gft x 12ft). Engineerng Services Janrtonal Servrce: Srgn

Stands; WifrConnection; and can Cater Food

Food (Good for'140 Pax):
a. Plat€d PM Snacks - Minimum lnclusion:

Each person should have at least have a servang of:

Sandwich/Savory Pastry
One variant of dessert
Beverage (Choice of Juice or Soda in can)

Free Flowing Coffoe/Tea
Note: No pork ingredients lot all dishes

Serving Time: on or before 1:30Pm

b. Managed Buffet Dinner - Minimum lnclusion:

Each person should have at leasl have a serving oI:

At leasl one viand of Seafood based dish

At least one viand of Beef based dish

At least one viand of Vegetable dish

1 ot



At least one Pasta/Noodle dish

At least one Salad Dish

At least one variant of dessen

Steamed Rice

Beverage (One round of Cotfee/Tea)
Nole: No pork ingredients for all dishes

Serving Timei on or before 4;00pm

Othet Requitements:
'Table and Chair Selup
Ouality:

Delicious; Meals are prepared in proper, hygienic and safe place; Big
Serving: Spill-free; Freshly made (not spoiled)i Delivered at specified
time:

Supplier should warrant the agency that in case of spoilage and not
good quality meals, they will replace and provide the same
immediately.

Note: Supplier must allow ocular visit and provide sample menu.
Suppiier must provide option for rescheduling or modjlication due to

possible change in quarantine levels or agency announcement.

(Price Vatlncluded)

Delivery Peaod

Warranty
Pnce Validily

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Sir.

I hereby cediry under oath that I have personally conduc{ed this canvass, which the price/s quoted are tru
representalive of the company submitting the quolalion is genuine

[lkl6.--
JOSEPHINE C. ALCASAREN / SONN

SIGNATU OF CA

and corecl. and the of

Fot morc inlo nd?lon, you moy contdct us:
Ielephoner 8836-3314
Telefax: 8813-1174
Pleose send yow quototlon to:

-li 
qlp

osG-HA-QF-039

Rev 00 (05 July 2016)

TO E, FRI

Noto:
1. Pleage quote within _ days from the dale of RFO.
2. Bidders must submil current and valid documentary legal requirements upon sending the filled out quotation
a. [] i,4ayor's / Business Permit;
b [ ] PhiIGEPS Registralion Number. _ Membership: [ ] Platinum I I Red
c. [ ] lncome / Business Tax Return (for SmallValue Procurement)l
d. [] Notarized Omnibus Swom Statement is required;
e. [] Bidders who have previously submitted the above legal requirements may no longer require its re-submission.


